GLOUCESTERSHIRE MENTAL CAPACITY MULTI AGENCY GOVERNANCE GROUP
Mental Capacity Assessment (MCA) Form

This form should be completed in accordance with the Mental Capacity Act 2005 and ensures all
Key Principles have been followed.

Name: Date of assessment: Completed by:

Mental Capacity Assessment Confidential

What is the specific decision to be taken? (if this is a review, detail previous decision about capacity)

What prompted this assessment and what made you think they lacked capacity? (i.e. summary of
situation/circumstances that led to the person’s capacity being considered)
Details:

Considerations for this assessment

Were all reasonable (practicable) steps taken to maximise the person’s capacity Yes [1 No []
to make the decision? (please provide all evidence and documentation)

Details:



GLOUCESTERSHIRE MENTAL CAPACITY MULTI AGENCY GOVERNANCE GROUP
Mental Capacity Assessment (MCA) Form

Name: Date of assessment: Completed by:

e Have you used language or communication methods that are appropriate to the person?

e At what time of day is the person most alert? Did you speak with them in a quiet
environment that they are comfortable in? Were distractions/ interruptions removed?

o Will capacity improve if the decision is delayed? Did you delay the assessment to allow
them time to recover from an illness/infection?

e Consider the effect of medication on timing. Has the person been given their relevant
medication? Could they have just taken medication that could cause them to be
drowsy/less attentive?

e Does the person have a visual/hearing impairment where alternative communication
methods may be required? Did you consider the use of pictorial aids to support the
persons understanding? Does anyone need to be with them? Consider religious and
cultural factors.

Please note this is not an exhaustive list and you must consider what is appropriate
for each person.

Provision of relevant Information

Detail what information would be required by any person to make the decision in question. Detail how
this information has been given to the person being assessed, this information could include:

e Details of any risks or benefits of the care or treatment being proposed

e Details of any risks or benefits of not having the care or treatment

e Details of different accommodation or treatment settings and the risks or benefits of these
options

The relevant information will depend on the nature of the decision to be made.
The Court of protection has given guidance of the type of information that might be needed for specific
decisions see Appendix 2

Assessment of capacity

The Functional test

Is the person able to understand the information related to the decision? \Yes [] \No []

Details:

The person must be able to understand the relevant information that is given to them. The
understanding doesn’t need to be in depth, broad understanding is acceptable. The person needs to
demonstrate that they can understand the key points relating to the decision. Ensure information is
explained clearly, avoid the use of jargon. Ensure you allow the person time to absorb the information
you have explained. Be prepared to try more than once, in a different way if the person does not
understand.

You must include your evidence here to explain how you have reached your conclusion. You
must state that your conclusion is your professional opinion and is made on the balance of
probabilities
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Are they able to retain the information related to the decision? Yes [ ] No []
Details:

You must include your evidence here to explain how you have reached your conclusion. You
must state that your conclusion is your professional opinion and is made on the balance of
probabilities

Are they able to use or weigh the information whilst making the decision? Yes [ ]| No []
Details:

You must include your evidence here to explain how you have reached your conclusion. You
must state that your conclusion is your professional opinion and is made on the balance of
probabilities

Are they able to communicate their decision by any means? (e.g. use of
, . . . Yes [ ] No []
pictures, gestures facial expressions, objects of reference, efc.)

Details:

If the answer is No to any of these questions, then the person has failed the functional test and the
diagnostic test will need to be completed. If Yes to all the questions the assessment indicates the
person has the mental capacity to make this decision and the assessment is complete.
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Is there an impairment of or disturbance in the functioning of the person’s mind or brain?

Yes [] Yes [] Yes [] No []

(Permanent impairment) (Fluctuating impairment) | (Temporary impairment)

Details:

Can the person make the decision themselves?

Yes [ ] No [ ]

Details:

Who was consulted about the assessment of capacity to make this decision? (give names and roles; if
LPA/Deputy has the paperwork been checked?)

Details:

Does the person lack capacity to make this specific decision?
Details:

Can the decision be delayed because the person is likely to regain capacity in the near future?

No — the person is not likely to regain No — not appropriate to
Yes u capacity u delay u
Details:
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If the person lacks capacity, you will be making the decision for them in consultation with
family / friends / other professionals, and by involving the individual as much as possible.

If you decide that the person cannot make the decision for themselves, you should
review this assessment along with the associated care plan(s), or if anyone raises
concerns that the person’s capacity may have changed.

Is this form being completed to meet the treatment requirements of section 58 of the [ YO N O
Mental Health Act 1983 for a patient detained under the Mental Health Act 19837

Assessor: Role:

Organisation: Telephone no:

Signature: Electronic: []
Appendix 1:

The 5 Key Principles of the Mental Capacity Act 2005 have been summarised below:

e A person must be assumed to have capacity unless it is established that they lack
capacity.

e A person is not to be treated as unable to make a decision unless all practicable
(doable) steps to help them to do so have been taken without success.

e A person is not to be treated as unable to make a decision merely because they
make an unwise decision.

e Any action done or decision made, under this Act for or on behalf of a person who
lacks capacity must be done, or made, in their best interests.

e Before the action is done or the decision is made, regard must be had to whether
the purpose for which it is needed can be as effectively achieved in a way that is
less restrictive of the persons rights and freedom of action.



